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Agenda

Supplier WHT certificate automation process enables you to raise WHT Certificate request and
receive WHT certificate from STCS iSupplier Portal.

Now WHT certificate Processis single step processi.e., WHT certificate Request creation and
submission. By this process offline process will be discarded from system.

Below are the functions for New WHT Certificate Automation Process from iSupplier portal :
* Create WHT Certificate Request and Submit

* Track and Receive WHT Certificate against raised Request

This user guide provide you steps to Create WHT Certificate Request, Submit request, Track and
Receive WHT Certificate functionality fromiSupplier portal.
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Supplier Login in iSupplier Portal to Raise WHT Certificate Request

Login with your iSupplier portal credential by click on https://ebsdmz.stcs.com.sa link.

e Login
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Login

Enter your user name and password.

Usar Name

| | -

Password

|urnu" l I

Login Cancel
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Click on iSupplier Portal full Access Responsibility

Click on iSupplier Portal Full Access Responsibility to raise WHT Certificate Request.
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Enterprise Search Contract Documents [V Go Search Results Display Preference Standard [v|
Home
Navigator Worklist
Personalize Full List (2)

Fromv Type < Subject<~  Sent.~ Due £
[ JiSupplier Portal Full Access, Standard
[7] Home Page

(¥ 1Ir Vacation Hules - Redirect or auto-respond to notifications.
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Create WHT Certificate Request from iSupplier Portal

Click on WHT Certificate Request link to create WHT Certificate Request from iSupplier
Portal

- Motifications

eShary
Full List EShary
- o BT | Planning
Subject Date . » Forecas! Schedules
WHT Cerlificale Reques) WHTCanl-42 has been Approved and WHT Cen 19-Feb-g023 12,2604 W]
. W
WHT Cerlificale Reques] Cerl-36 has been Approved and WHT Certil OB-Fab-20F3 12:12:24
WHT Cerlificale Requesl Cerl-32 has been Approved and WHT Certifi O7-Feb-2023 23:19:31 Orders
Ireice: markestd request has been Approved by Project Manager 0B-Mar-2022 11:58:40 « Purchase Orders
Inwoice: marnest3 request has been Submitled lor Approval. 06-Mar-2022 11:57:55 .
» Purchase Hislory
Shipments
« Delivery Schedules
|_L_ Orders At A Glance « Owerdue Recalpts
Advance Shipment Malices
Full List ) ¥
Receipts
L
L « Fecelpts
PO Number Description Order Date A
Mo results found « Retums
« On-Time Performance
Invaoices
I_L o WiEwW Invoioes
Shipments At A Glance
« Advance Payrment Invoice Request
Full List

« Imvoice Reguest
Bl oy
A= (X

Shinmeant Mumbar Packinn Slin Shinmeant Date

« YWHT Certificate Reguest '»_
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Create WHT Certificate Request from iSupplier Portal

Below is the WHT Certificate Request Search Screen. You can search existing WHT Certificate Request
by enter Request no and Period.

To Create WHT Certificate Request . Click on Raise New Request button.

Request No

Period
Payment No
Invaice No
Status L
Search  Clear
Raise New Requesmall] = (= &t v 0 [x)

Request No Period Supplier Mame Total Payment Amount Total Payment Amount in Sar Total Withheld Amount Request Status Pending With Details

Mo search conductied
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Create WHT Certificate Request from iSupplier Portal

For Create WHT Certificate Request, You must enter period for which WHT certificate requiredand
Attach the supporting documents for justification and click on Submit button to Submit the request.

Home Crders Shipments  Flanning Finance Froduct  Admin

WHT Certificate Request Header

Regquest no  WHTCert-54 Request Status Draft

* Pariog [BEF-21 ] _ Total Payment Amount (Forelgn Currency)  5406.05
Supplier Mame Microsof Ireland Qperations LTD Total Payment Amount (SAR) 3406.05
Supplier No 50551 Total Withheld Amount  40.58

Taxpayer Id

Tax Registration No

Payment and Involce Detall

Hzx8y T
Line Mo Pericd Supplier Name

1 SEP-21 Microsoft Ireland Operations LTD 50551 82085 usD MESWHTOZ 23-Sep-2021 544863 4058

Supplier Supporting Documents

Add Attachment ¢S

Title Type Description Category Last Updated By Last Updated Usage Update

MG resulls foumdg

submit UM

Supplier No Supplier Site Payment No Payment Date Payment Currency Invoice No Invoice Date Invoice Amount Withheld Amount Amount Paid

540605

Delete
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Submit WHT Certificate Request from iSupplier Portal

Below screen will come after submit the WHT Certificate Request. You can trackthe request by reques
Number and click on Search button.

Home Crders  Shipments  Planning  Finance  Product  admin

o Confirmation

Fequest Mumber WHTCert-54 has been submitted successiully _

Request No _

Perlod
Paymeant Mo
Invoice Mo
Status W
Search -r
Ralse New Request | 27 2 "o L3 » 0] [
Reguest No Period Supplier Name Total Payment Amount Total Payment Amount in Sar Total Withheld Amount Request Status Pending With Details

Mo search conducted.
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Track Submitted WHT Certificate Request

You can track Request by searching the WHT Certificate Request no, Period and Invoice no
Enter the Request no and Click on Search Button

You can check pending with whom and detail by click on detail button.

Home Orders  Shipments  Planning Finance Froduct  Admin

Request No
Pariod
Payment No
Invaice No
Status w
Search Clear
Raise New Request | I7 & (@ £ » 1 [&)
Request No  Period Supplier Mame Total Payment Amount Total Payment Amount in Sar Total Withheld Amount Request Status ~ Pending With Details
WHTCert-584  SEP-21 Microsoft Ireland Operations LTD 5406.05 5406.05 40.58 In Process Talal Mohammed Aljarba _,
WHTCert-49 OCT-21  Micrasafl Ireland Operations LTD 13350 13350 1080 Rejachad :j
WHTCert-52  ©OCT.21  Microsoft Ireland Operations LTD 13850 13880 1050 In Procass Talal Mohammed Aljarba Bl
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Receive WHT Certificate from Solutions by stc Tax Team

After review from solutions by stc Tax team, you can receive below notification, and you can download
the WHT Certificate attachment by click on below notification.

Enterprise Search Confract Documents  w Go Search Results Display Preference  Standard
Home
Navigator Worklist
Personalize Full List {31}
Ho w4t~ v [X] Rows 1to31
4 B iSupplier Portal Full Accass .
P ’ From . Type . Subject . Sent*  Due.
Home: Page Magsood Ahmed STCS Wit Certificate Workflow WHT Certificate Request WHTCert-42 has been Approved and WHT H_zq

. B Request Cerfificale i generated
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Receive WHT Certificate from Solutions by stc Tax Team

Click on link to download WHT certificate.

WHT Certificate Request Header

Request mo  WHTCGertk54 Request Status  Approved
Perlod SEP.21 Total Payment Amount (Foreign Currency) 540605
Supplier Mame  Microsoft Ineland Operations LTD Total Payment Amount (SAR) 540605
Suppller No 50551 Total Withheld Amount 4058
Taxpayer Id Address

Tax Registratiom No

Payment and Invoice Detail

HZ Py v X

Line No Period Supplier Name Supplier No Supplier Site Payment No Payment Date Payment Currency Invoice No Invoice Date Invoice Amount Withheld Amount Amount Paid
1 SEP-21 Microsoft Instand Operations LTD 50551 2065 usn MSWHTOZ  25-5ep-2021  5446.63 40,58 5406.05

Suppller Supporting Documents

Title Type Description Category Last Updated By Last Updated Usage Update Delete

Mo results foymnsd.

WHT Certficate Attachment <=

Title . Type . Description . Category - Last Updated By . Last Updated . Usage . Update Deleta
2023-04-03 17:18:37 STC h P02304-03 17:18:12 BTC...  ADI Kiosk Default Loge TCE MAMISHY 03-Apr-2023 One-Time 4
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Thank you
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